
Hair Collection – Donor Instructions
The collection of a hair specimen will be conducted via procedures that maintain the privacy of the donor while at the same time protecting the integrity (security) of the specimen.  The following will apply to your hair specimen collection:

· Photo identification (e.g. driver’s license, employee badge) must be presented at the collection site.  You will be asked to remove any unnecessary outer garments such as a coat, jacket or bulky outer garment.

· Your specimen will be tested for:  Cannabinoid (marijuana), Cocaine, PCP (phencyclidine), Opiates, and Amphetamines.
· The empty Hair Specimen Pouch will be shown to the donor and will be placed in their view during the collection.

· Approximately 90-120 strands of hair will be needed.  Several cuts of hair may be needed to obtain a sufficient amount of hair.  
· A section of hair will be gently lifted straight out from the scalp.  Scissors will slide down the selected hair sample until they rest flush with the scalp and a cut of the hair will be made.

· If sufficient head hair is not available, collection of body hair will be obtained.  Collector will determine amount of, and what part of the body, hair will be obtained from.  Head hair and body hair will not be mixed for the collection. 
· The collector will:

Place the root ends of the sample on the tab end of the Collection Foil and align the ends so that they are even.  Crimp the tab end over the root ends of the sample.  Straighten the hair lengthwise along the center of the Collection Foil.  Fold the Collection Foil in half along the center line and press firmly.  Fold the Collection Foil lengthwise again.
While the donor is observing, place the Collection Foil in the Hair Specimen Pouch.  Seal the pouch with the small security label provided on the Chain of Custody Form (C.C.F.).  Have donor put their initials and date on the small security label.
Place sealed Hair Specimen Pouch into the inner pocket of the clear specimen bag. Place the first copy (white) of the Chain of Custody Form into the outer pocket of the clear specimen bag.
Remove the blue packing from the clear specimen bag and seal the bag.  Prepare the specimen for shipment to laboratory.

· Records concerning your collection and testing are covered under the Privacy Act U.S.C. 522a.  Records shall be maintained and/or distributed with the highest regard for your privacy.  

· If you have any concerns or questions about the collection process, you should immediately bring them to the attention of your supervisor, collector supervisor, or Designated Employee Representative.  All donors will be given the same instructions.  In order to proceed with the collection of this test, collector verified donor’s understanding, answered questions as needed, and confirmed donor’s agreement with these instructions.
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