
Urine Collection - Donor Instructions
The collection of a urine specimen will be conducted via procedures that maintain the privacy of the donor while at the same time protecting the integrity (security) of the specimen.  The following will apply to your specimen collection:
· Photo identification (e.g. driver’s license, employee badge) must be presented at the collection site.

· You will be asked to remove any unnecessary outer garments (such as a coat, jacket, or sweater/sweatshirt) and to empty the contents of your pockets prior to performing the collection.  You will be asked to pat yourself down to check for any items that may be used for tampering with your specimen.  All personal belongings such as purses or briefcases will remain with the outer garments.  You may request that these items be in a locked area.  You may retain your wallet.

· If you bring items into the collection site that appear to have been brought with the intent of tampering with your specimen, the collector must perform a direct observation collection.

· A direct observation collection will be performed by an observer of the same gender as yourself.  A monitored collection will be performed by a licensed medical professional.

· You will be instructed to wash and dry your hands prior to providing a specimen.

· You will witness the unsealing of the collection container and specimen bottles within the container.

· You will provide your specimen in the privacy of a stall, or otherwise partitioned area, that allows for individual privacy, unless otherwise indicated.  You will have approximately 3 to 5 minutes to provide your specimen.  You must provide at least 45 cc of urine or a new specimen will be required under “Shy Bladder” protocol. 

· The temperature of your specimen must be taken within four minutes after voiding.  Please provide the specimen to the collector as soon as possible so that an accurate temperature can be obtained.

· After handing the specimen container to the collector, keep the specimen in full view at all times until it is sealed and labeled.  Do not leave the collection site until the specimen has been sealed for shipment.

· The collector will inspect your specimen, and if the collector has reason to believe that you may have altered or substituted the specimen (e.g. specimen temperature out of range, excessive foaming, unusual odor, etc.), the collector must collect a second specimen under direct observation.  Your supervisor Designated Employer Representative (DER) will be notified as soon as possible.

· You will be asked to initial the identification label on the specimen bottle and sign a certification statement for the purpose of certifying that the specimen was provided by you.

· If at any time during the collection process you refuse to follow the collection procedures, this may result in a “Refusal to Test”.  When such an instance occurs, the collector will inform you of the consequences of a refusal.

· Your specimen will be tested for:  DOT – Cannabinoid (marijuana), Cocaine, PCP (phencyclidine), Opiates, and Amphetamines.  Non-DOT – Amphetamines, Barbiturates, Cocaine, Propoxyphene, Benzodiazepines, Marijuana, Methadone, Methaqualone, Opiates, and PCP.

· If, after laboratory analysis, your specimen is found to contain any drugs of abuse, the results will be disclosed to a Medical Review Officer (MRO).  Prior to making a final decision to verify a positive test result, the MRO, or their representative, will give you an opportunity to discuss the test result and submit medical documentation of legally prescribed medication(s) to account for the positive result.  The result of the specimen will then be communicated to your employer.  

· Records concerning your collection and testing are covered under the Privacy Act U.S.C. 522a.  Employee records shall be maintained and/or distributed with the highest regard for your privacy.  Any employee, upon written request, has access to any records relating to his or her drug tests.

· If you have any concerns or questions about the collection process, you should immediately bring them to the attention of your supervisor, collector supervisor, or Designated Employee Representative.  All donors will be given the same instructions.  In order to proceed with the collection of this test, collector verified donor’s understanding, answered questions as needed, and confirmed donor’s agreement with these instructions.
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